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Agreement on use of telephones and ICT hardware at Leiden University for business purposes
The employee agrees that the equipment provided:
·         will be used for business purposes for at least 10% of the time in the case of a telephone without computer functionality, or;
·         will be used for business purposes for at least 90% of the time in the case of a phone with computer functionality, laptop, (tablet) PC or other ICT hardware.
·         If the equipment is not provided for the use of a specific employee, please use the `Employee' box to give details about the location where the equipment is to be stored outside of office hours.
The authorising officer/line manager hereby declares that the employee needs the telephone to function effectively and that the percentages of business use as detailed above are so likely to be realised as to be a near certainty.
After approval of the invoice, this form must be submitted to the FSSC. If a minimum of 90% business use cannot be established, the amount paid out will be classed as wages in accordance with the Dutch Tax Authority regulations and the employer will be required to pay employer's contributions over that amount. 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